FIELD TRIP REQUEST

Teacher/Sponsor(s)














Date(s) of Activity













Description of Activity/Location












Is a bus or mid-bus needed?

YES

NO

If YES, how many of each type:
Mid-Bus


Bus





If NO, how will students be transported










Time of Departure:




Approximate Time of Return:





Number of Students:





Number of Chaperones:





Additional Information:













Signature of Teacher/Sponsor







Date

Approval by Administrator







Date

Office use only














Bus Driver







Bus Number

Driver Start Time

Driver End Time

Total Hours

Driver Signature





Administrator Signature

